
 

  

Estimator Training:                                          

Complete Public (Amenity) Area Take-Off 



 

 

 

 

1. Select Groups (G:)drive 

  

Complete Public (Amenity) Area Take-Off 



 

2. Select Sales folder 

  



 

3. Select Day to day take off’s folder 

  



 

4. Select Project folder 

  



 

5. Select the Project Shortcut folder 

  



 

6. Select the trade you are working with (example: Plumbing) 

  



 

7. Select Misc folder 

  



 

8. Select Take Offs folder 

  



 

 

9. Open Public Take-Offs PDF that you created                                                                   
(example: 2026-01-22 Public Take-Offs)  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

10. Open Plumbing Plans 

  



 

 

11. Go to “Tool Chest” icon > Public Counts > Select “Amenity” icon that matches 
the amenity on the plans (example: FD W/trap primer) 
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12. Using the Amenity icon, label the Public Take-Off PDF with the amenity selected 

  



 

13. Count all common/public/amenity area items 
a. Waste Outlets (example: Water Closets [WC], Lavs, Wall Hung Lavs, 

Urinals, etc.) 
b. Drains (example: Emergency Drains to Storm, Emergency Drains to 

Sewer, Areaway Drains at Garage, etc.) 
c. Gas Outlets (example: BBQ, Fire Pits, Electrical WH’s, Misc. items) 

 

  



 

14. Select CTRL + A (or go to Edit > Select All) 

  



 

 

15. Hover over one of the public area/drain labels we created and right click 

  



 

 
16. Select Legends > Create Legend > Select Ok 

  



 

 

17.  Review plumbing plans to verify if we missed any items in our take-offs 
(plumbing plans will often show more detail than architectural, but sometimes 
the plumbing plans are updated after the architectural). 


