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Document Public (Amenity) Area Take-Off (Excel)

1. Select Groups (G:) drive

é

®

>

W

>

.excel templates

T

Mew

f} Home
Ej Gallery

@& Chris - AMPAM Par

@l Desktop »
4 Downloads »

= Documents »

P9 Pictures »

@ Music »

n Videos »
Desktop
Estimator

Tool Chest for Blue

_WNC - Baycrest B:

@ OneDrive
I This PC

‘= Local Disk (C:)

RealTime Manage

Shared (%)

@]

x +
J » ThisPC > Groups (G) » Sales » _Public Folder
T sort ~ = View - sae
Mame Date modified

BOD, Basis for Design
Labor and Equipment Rates
Misc items

ot | § Material & Labor by task breakdown (2024-04-10)

gt | § perft (1% inch Type L Copper) overhead with hange...

ot | § per ft (2V2" Schedule 80 CPVC) overhead with hange...

gt § perft (Install Labor, Materials, Hangers 8 Inserts)

ot | § per ft (Labor, Materials & Excavation 2022-10-25)

gt § Prevailing Wage

gt | (2025-03-10) Inclusion Add-ons

gt | (Materials Schedule) —do not send this with Bid Prop...
@t | (Materials Schedule) Sheet PO.D

gt | (template 1) Unit Matrix - job name

gt | (template 1.1} Unit Matrix - job name (2024-01-10 Gar...
gt | (template 2) Amenity Matrix - job name

gt | (template 3) Drain Matrix - job name

gt | (template 4) (04-08-2020) Floor by Floor

g | (template 3) Buildings per Site

! | (template 6) Hi-Rise Tower Residential Waste Outlets ...

gt | (template QB) (08-04-2020) Horizontal Project Matrix -...

gt | (template OB} Vertical Project Matrix - job name

A | (template) Bldg. Specific Booster Pump - Averages - 5.,
gt | (template) cell colors

A (o-x0e-19) Constructability Review - template - Shortout
| . Rain Water Tanks Cost (Cistern) - Shortcut

A1) . Solar Panels - Averages - Shortcut

2/14/2020 10:00 AM
2/4/2026 7:09 PM
2/4/2026 710 PM

11/15/2025 4:17 PM

2/7/2021 5:43 AM

4/15/202410:16 AM

2/11,/2025 10:35 AM

2/11/2026 6:06 AM

12/31/2021 5:44 AM
1/24/2020 %:11 AM
8/16/2023 1:19 PM
2/3/2019 10:35 AM
10/30,2017

9:05 AM

6/3/2024 11:47 AM

4/11/2019 1:35 PM
10/24/2017 4:43 PM

02472017

0 AM

_Templates >

Type
File folder
File folder

File folder

Microsoft Excel Worksh...

Microsoft Excel Worksh...

Microsoft Excel Worksh...

Microsoft Excel Worksh...

Microsoft Excel Worksh...

Microsoft Excel Worksh...

Microsoft Excel Worksh...

Microsoft Excel Worksh...

Microsoft Excel Worksh...

Microsoft Excel Worksh...

Microsoft Excel Worksh..,

Microsoft Excel Worksh...

Microsoft Excel Worksh..,

Microsoft Excel Worksh...

Microsoft Excel Worksh..,

Microsoft Excel Worksh...

Microsoft Excel Worksh..,

Microsoft Excel Worksh...

Shortcut

W

Microsoft Excel Worksh...

Shortcut

Shortcut

Shortcut

.excel templates

Size

>

2,060 KB
19KB
24 KB
24 KB

69 KB

26 KB
40KE

31KB




2. Select Sales folder

P

Mechanical | Electrical | Plumbing

== Groups (G:)

« > 1
@ Mew ~ S‘{)
¢ Home
E' Gallery

> @ Chris - AMPAM Par

& Desktop
i Downloads
é Documents
P9 Pictures
o Music

n Videos

* % % % % %

— WiPs
_ Phase1
__ Bldg1

_ _WNC - Baycrest Bl

» @ OneDrive
~ [ ThisPC

> %= Local Disk (C:)

> == Groups (G}

> == Sanlose ())
> == Management (M:

> == RealTime Manage

x +

& J > ThisPC

Groups (G} >

o @D @ Tl sort - = View - aae
MName Date medified Type Size
__ CAD 1/2/2025 6:24 AM File folder
__ Engineering 12/6/2024 8:58 AM File folder
__ Fabrication 2/4/2026 3:57 PM File folder
__ Finance 11/25/2025 12:46 PM File folder
__ Finance Confidencial 1/13/2026 3:47 PM File folder
_ Human Resources 11/10/2025 4:06 PM File folder
_ Management 10/24/2025 11:04 AM File folder
— Payroll 1/30/2026 10:41 AM File folder
_ Project_Management 2/3/2026 9:18 AM File folder
_ Purchasing 2/3/2026 7:50 AM File folder
~ Quality 7/11/2019 11:37 AM File folder
__ Safety 2/2/2026 10:34 AM File folder
_1 Sales e 7/30/2025 6:02 AM File folder
__ Traini 4/30/2018 8:40 AM File folder

1




3. Select _

Public folder

P

Mechanical | Electrical | Plumbing

Sales

@NEW' S‘{}

>

v

>

/} Home
w Gallery

@ Chris - AMPAM Par

& Desktop
i Downloads

ﬁ Documents

o Music
n Videos

»
»
»
P9 Pictures »
»
»
~ _WNC - Baycres #

~ _Econ - Dos Lunas -
_ Desktop

~ Estimator

@ OneDrive

I This PC

% Local Disk (C:)

== Groups (G}

= Sanlose (I)
= Management (M:
== RealTime Manage

 Chared (S0

X +
& (J > ThisPC > Groups(G) > Sales >
o ED | T sort ~ = View - aan
Mame Date modified Type Size
| _ _Public Folder n 2/12/2026 8:28 AM File folder
_ Archives - Mi 2/19/2026 7:49 AM File folder
_ Day to day take o i 2/19/2026 7:21 AM File folder
_ Projects Sent for Approval 2/18/2026 9:57 AM File folder




4. Select_Templates

P

Mechanical | Electrical | Plumbing

_Public Folder
<« rd 9
@ Mew ~ (}{;
% Home
E' Gallery

> @ Chris - AMPAM Par

& Desktop
4 Downloads
=] Documents
Pictures
) Music

i3 Videos

_ Desktop

_ Estimator

» @b OneDrive

~ [ ThisPC

5 e Local Disk ()

_WMNC - Baycres

»
»
»
»
»
»
»

_Econ - Dos Lunas -

> we Groups (G:)

—

> == Sanlose ()

> == Management (M:

> == RealTime Manage

X +
= [J > ThisPC > Groups {(G:) *» Sales » _Public Folder @
18 ED @ T sort ~ = View - aas
Name B Date modified Type Size

| _ _Templates n 2/19/2026 8:01 AM File folder

— Employe | 12/31/2023 447 AM File folder

__ EMR Documei : {—Nasty deal breakers 10/15/2025 12:23 PM File folder

_ Estimating Process Revamping 10/15/2025 12:22 PM File folder

~ Initiatives 5/21/2025 2:36 PM File folder

_ Marketing & Communications 6/3/2025 10:33 AM File folder

__ Master Contact List - updated 01-24-2022  £/25/2025 9:22 AM File folder

 Project Prequalification 3/29/2024 2:22 AM File folder

__ Sales and Marketing Weekly Status Report  4/11/2020 2:21 AM File folder

 Salesforce Training Guide 7/19/2017 435 PM File folder

__ TOM Backlog 9/4/2025 T:22 AM File folder

_ Z Design Opportunities 2/12/2026 10:03 AM File folder

ot (revised 11-23-2020) TOM Sheet - template  6/23/2021 11:04 AM Microsoft Excel W... 6,714 KB
E 2017-03-01 Company Cell Phone List 5/2/2017 12:21 PM PDF Document 1,324 KB
ﬁ 2020-01-20 Company Cell Phone List 7/9/2024 6:06 AM PDF Document 127 KB
E 2021-06-18 Company Cell Phone List 6/18/2021 1:02 PM PDF Document 127 KB
| 2024 AMPAM Parks Mechanical 7/9/2024 6:34 AM Microsoft Word D... 34 KB
@/ 20230911 GTM Alignment Meeting 8/11/2025 11:35 AM Microsoft PowerP... 287 KB
& Building Alarm Systern (2018-11-26) 11/30/2018 7:38 AM Qutlock ltem 156 KB
£ Building Alarm System (2019-11-26) 8/19/2019 6:33 AM Outlook Item 107 KB
1| Office Extensions Phone List 3/29/2016 9:21 AM Microsoft Excel W... 26 KB
@*| RFP Process Map 4/25/2016 1:56 PM Microsoft PowerP... 35 KB
1| Sales Drive Access 11/2/2016 7:13 AM Microsoft Bxcel W... 21 KB




5. Select“excel template”

P

Mechanical | Electrical | Plumbing

e

excel templates

> 4

@NEW'

>

W

]

f} Home
Ej Gallery

@ Chris - AMPAM Par

@l Desktop

»_1«_ Downloads
| Documents
P9 Pictures
@) Music

n Videos

* % % % % %

Desktop
Estimator
Toel Chest for Blue

_WNC - Baycrest B:

@ Onelrive

I This PC

‘wm Local Disk (C:)

== Groups (G:)

== Sanlose (1)

mz Management (M:

> +
L_,.l » ThisPC » Groups(G) * 5Sales » _Public Folder
Tl Sort ~ = \iew - -
Mame - Date medified

BOD, Basis for Design
Laber and Equipment Rates
Misc items

gt | § Material 8 Labor by task breakdown (2024-04-10)

gt | § per ft (1% inch Type L Copper) overhead with hange...

gt | § per ft (2V2" Schedule 80 CPVC) overhead with hange...

gt/ § per ft (Install Labor, Materials, Hangers & Inserts)
gt | § per ft (Labor, Materials & Excavation 2022-10-25)
gt | § Prevailing Wage

gt | (2023-03-10) Inclusion Add-ons

gt | (Materials Schedule) —do not send this with Bid Prop...

gt | (Materials 5chedule) Sheet PO.O

gt | (template 1) Unit Matrix - job name

gt | (template 1.1) Unit Matrix - job name (2024-01-10 Gar...

gt | (template 2) Amenity Matrix - job name
gt | (template 3) Drain Matrix - job name
gt | (template 4) (04-08-2020) Floor by Floor

gt | (template 5) Buildings per Site

gt | (template 6) Hi-Rise Tower Residential Waste Outlets ..

gt | (template QB) (08-04-2020) Horizontal Project Matrix -...

gt | (template QB) Vertical Project Matrix - job name

A | (template) Bldg, Specific Booster Pump - Averages - 5.,

gt | (template) cell colors

12/14/2020 10:00 AM
2/4/2026 7:09 PM
2/4/2026 710 PM
11/15/2025 417 PM
2/7/2021 5:43 AM
2/2/2021 1:48 PM
7/8/2025 8:34 AM
T/18/2025 3:34 PM
4/15/2024 10:16 AM

L2025 5:57 PM

126 T:31 AM

PO 314 AM

P025 10:33 AM

25 10:25 AM

)26 8:20 AM

Exceltemplate

)26 6:06 AM

Frar2u2l :37 AM
12/31/2021 3:44 AM
1/24/2020 9:11 AM
8/16/2023 1:19 PM
12/3/2019 10:35 AM
10/30/2017 %05 AM

6/3/2024 11:47 AM

_Templates »

Type
File folder
File folder

File folder

Microsoft Excel Worksh...

Microsoft Excel Worksh...

Microsoft Excel Worksh...

Microsoft Excel Worksh...

Microsoft Excel Worksh..,

Microsoft Excel Worksh...

Microsoft Excel Worksh...

Microsoft Excel Worksh...

Microsoft Excel Worksh...

Microsoft Excel Worksh..,

Microsoft Excel Worksh...

Microsoft Excel Worksh...

Microsoft Excel Worksh...

Microsoft Excel Worksh..,

Microsoft Excel Worksh...

Microsoft Excel Worksh...

Microsoft Excel Worksh...

Microsoft Excel Worksh...

Shortcut

Microsoft Excel Worksh...

.excel templates  »

Size

4D KB
B84 KB
25 KB
33 KB

2,060 KB

24 KB
69 KB
134 KB
71KB
202 KB
204 KB
24 KB
28 KB
26 KB
40 KB
31 KB
3KB
23 KB




6. Select Amenity Matrix “(template 2) Amenity Matrix - job name”

P

Mechanical | Electrical | Plumbing

.excel templates * +
< > T ] [J » ThisPC > Groups({G) > Sales > _PublicFolder > _Templates > .exceltemplates >
P P P
@ New - % 18] )] = ] T sart - = View - s
£ Home MName Date modified Type Size
__ BOD, Basis for Design 12/14/2020 10:00 AM File folder
El Gallery E
_ Labor and Equipment Rates 2/4/2026 7:09 PM File folder
> @ Chris - AMPAM Par
_ Misc items 2/4/2026 710 PM File folder
1) § Material & Labor by task breakdown (2024-04-10) 11/15/2025 417 PM Microsoft Excel Worksh... 40 KB
B Desktop # 1S perft (1% inch Type L Copper) overhead with hange...  2/7/2021 5:42 AM Microsoft Excel Worksh... 84 KB
i Downloads » il § per ft (22" Schedule 80 CPVC) overhead with hange...  2/2/2021 1:42 PM Microsoft Excel Worksh... 25 KB
a Documents » ) § per ft (Install Labor, Materials, Hangers & Inserts) 7/8/2025 8:34 AM Microsoft Excel Worksh... 38 KB
E Pictures » it & per ft (Labor, Materials & Excavation 2022-10-23) 7/18/2025 3:34 PM Microsoft Excel Worksh... 2,060 KB
| § Prevailing Wage 4/15/2024 10:16 AM Microsoft Excel Worksh... 19 KB
@) Music » at 9 %= )
gt (2023-03-10) Inclusion Add-ons 3/12/2025 5:57 PM Microsoft Excel Worksh... 24 KB
E2 Videos »
i (Materials Schedule) —do not send this with Bid Prop...  1/22/2026 7:31 AM Microsoft Excel Worksh... 24 KB
_ _Econ - Dos Lunas - R - s . . o
| (Materials Schedule) Sheet PO.O 4/5/2020 9:14 AM Microsoft Excel Worksh... 69 KB
- Estimator i1 (template 1) Unit Matrix - job name 12/11/2025 10:35 AM Microsoft Excel Worksh... 154 KB
_ Screen Recordings i (template 1.1) Unit Matrix - job name (2024-01-10 Gar...  £/22/2025 10:25 AM Microsoft Excel Worksh... T1KB
~~ HVAC S0P bl (template 2) Amenity Matrix - job name n 2/11/2026 8:20 AM Microsoft Excel Worksh... 202 KB
| (template 3) Drain Matrix - job name 2/11/2026 6:06 AM Microsoft Excel Worksh... 204 KB
X gt (template 4) (04-08-2020) Floor by Floor ”I 47872020 5:37 AM Microsoft Excel Worksh... 24 KB
> @ OneDrive

| (template 5) Buildings per Site 12/31/2021 5:44 AM Microsoft Excel Worksh... 28 KB

~ [ This PC

i (template 6) Hi-Rise Tower Residential Waste Qutlets ... 1/24/2020 %11 AM Microsoft Excel Worksh... 26 KB
> = Local Disk (C:) i . . 5 ! .

i (template QB) (08-04-2020) Horizontal Project Matrix -...  £/16/2023 1:19 PM Microsoft Excel Worksh... A0 KB
> gy Groups (G) i) (ternplate OB) Vertical Project Matrix - job name 12/3/2019 10:35 AM Microsoft Excel Worksh... 31 KB
> m= Sanlose (1] 's1] (template) Bldg. Specific Booster Pump - Averages - S..  10/30/2017 %:05 AM Shortcut IKB
> wm Management (M: @il (template) cell colors 6/3/2024 11:47 AM Microsoft Excel Worksh... 23 KB
> m= RealTime Manage 'a1] (oe-30-19) Constructability Review - template - Shortcut 4/11/2019 1:39 PM Shortcut 2KB

‘3| PRain Water Tankes Cnct (Cictern) - Shortent 10349017 4.40 PRA Shorent 1S KB




7. Copy Amenity Matrix “(template 2) Amenity Matrix — job name”

P

Mechanical | Electrical | Plumbing

.excel templates X +
is roups (g ales _Fu ic Folder _lemplates .excel templates
™ &] ) > ThisPC > G ps(G) > 5Sal » Public Fold » _Templat > | templat p
@ New ~ X% 18] D G 0] T sort - = View ~ sae
AH Name Date modified Type Size
ome
El Gallery _ BOD, Basis for Design ﬂh Open Enter er
_ Labor and Equipment Rates o . er
> @ Chris - AMPAM Par 8@ Open with ?
_ Misc items er
Send to My Phone
| § Material & Labor by task breakdown ift Excel Worksh... 40 KB
£ Sh ith >
M Desktop * il 5 per ft (1% inch Type L Copper) overk @ arewi ift Excel Worksh... 24 KB
L Downloads  #  [3)S perft (21" Schedule 80 CPVC) overk .4 Add to Favorites Jft Excel Worksh... 25 KB
a Documents » il § per ft (Install Labor, Materials, Hange E!] Compress to... 2 ft Excel Worksh... 3B KB
PR Pictures » il 5 per ft (Labor, Materials & Excavation Copy as path Ctrl+Shift+c it Excel Worksh... 2,060 KB
1| § Prevailing Wage ift Excel Worksh... 19 KB
@ Music » ! 97 ® New > )
il (2023-03-10) Inclusion Add-ons . ift Excel Worksh.., 24 KB
i3 Videos » ﬁ Properties Alt+Enter
| (Materials Schedule) —do not send thi oft Bxcel Worksh... 24 KB
Econ - Dos L - 4 ;
- -beon - HesEUNAST 4] (Materials Schedule) Sheet PO.O & Ask Microsoft 365 Copilot \ft Excel Worksh... 69 KB
1 Estimator 3 (template 1) Unit Matrix - job name | & Edit in Notepad \ft Excel Worksh... 154 KB
_ Screen Recordings [ (template 1.1) Unit Matrix - job name | . ift Excel Worksh... 71 KB
£7 Show more options
~ HVAC SOP gt (template 2) Amenity Matrix - job nam ift Excel Worksh... 202 KB
Copy (Ctrl+C)
!
i/ (template 3) Drain Matrix - job name S‘o —_— ED = @ ift Excel Worksh... 204 KB
Cut Ri sh. Delet:
_ 8 (template 4) (04-08-2020) Floor by Floe sname are St Excel Worksh... 24 KB
> @ OneDrive
i/ (template 5) Buildings per Site /2021 5:44 AM Microsoft Excel Worksh... 28 KB
v [ This PC
it (template 6) Hi-Rise Tower Residential Waste Outlets ... ~mr24/2020 211 AM Microsoft Excel Worksh.., 26 KB
» = Local Disk (C:) . . . ) _
| (template QB) (08-04-2020) Horizontal Project Matri -..  2/16/2023 1:19 PIM Microsoft Excel Worksh... A0 KB
> Groups (G} {31 (template QB) Vertical Project Matrix - job name 12/3/2019 10:35 AM Microsoft Excel Warksh... 31 KB
» = Sanose (k) '21] (template) Bldg. Specific Booster Pump - Averages - 5. 10/30/2017 2:05 AM Shortcut KB
> w= Management (M; [ (template] cell colors 6/3/2024 11:47 AM Microsoft Excel Worksh... 23 KB
R 5| frvavy-10) Conctructahiline Review - temnlate - Sharket 401179010 1.20 DR Shartout 2 KR




8. Navigate back to Sales folder

P

Mechanical | Electrical | Plumbing

e

®

>

v

>

.excel templates
> ™
Mew - S{)

/E Home

| Gallery

@ Chris - AMPAM Par

& Desktop
i Downloads
=] Documents
P9 Pictures
o Music

n Videos

* % % % % B

~ _Econ - Dos Lunas -

__ Estimator
_ Screen Recordings

_ HVAC S0P

@ OneDrive

I This PC

% Local Disk (C3)

Groups (G:)

= Sanlose (})

= Management (M:

X+
c D > ThisPC > Groups(G) >
8] B ®m W N osor

Mame
_ BOD, Basis for Design
_ Labor and Equipment Rates
~ Misc items

it § Material & Labor by task breakdown (2024-04-10)

il & per ft (1% inch Type L Copper) overhead with hange...

il § per ft (22" Schedule 80 CPVC) overhead with hange...

| § per ft (Install Labor, Materials, Hangers 8 Inserts)
il § per ft (Labor, Materials 8 Excavation 2022-10-23)
@il & Prevailing Wage

gt/ (2025-03-10) Inclusion Add-ons

il (Materials Schedule) —do not send this with Bid Prop...

gt (Materials Schedule) Sheet PO.O

Sales

> _Public Folder

iew ~ P

ate modified
12/14/2020 10:00 AM
2/4/2026 T:09 PM
2/4/2026 7:10 PM
11/15/2025 417 PM

2/7/2021 5:43 AM

2/2/20211:43 PM
7/8/2025 8:34 AM
7/18/2025 3:34 PM
4/15/2024 10:16 AM
3/12/2025 5:57 PM
1/22/2026 7:31 AM

4/5/20209:14 AM

_Templates >

Type
File folder
File folder

File folder

Microsoft Excel Worksh...
Microsoft Excel Worksh...
Microsoft Excel Worksh...
Microsoft Excel Worksh...
Microsoft Excel Worksh...
Microsoft Excel Worksh...
Microsoft Excel Worksh...
Microsoft Excel Worksh...

Microsoft Excel Worksh...

excel templates

Size

v

40 KB
4 KB
25KB
3B KB
2,060 KB
19KB
24 KB
24 KB

69 KB

@t (template 1) Unit Matrix - job name

12/11/2025 10:35 AM

Microsoft Excel Worksh...

154 KB

i) (template 1.1) Unit Matrix - job name (2024-01-10 Gar...

gt (template 2) Amenity Matrix - job name
i (ternplate 3) Drain Matrix - job name
| (termplate 4) (04-08-2020) Floor by Floor

i (template 5) Buildings per Site

i (template 8] Hi-Rise Tower Residential Waste Qutlets ...

gt (termplate OB) (08-04-2020) Horizontal Project Matrix -...

it | (template QB) Vertical Project Matrix - job name

\s1] (template) Bldg. Specific Booster Purp - Averages - 5...

| (template) cell colors

6/22/2025 10:25 AM
2/11/2026 8:20 AM
2/11/2026 6:06 AM
4/8/2020 5:37 AM
12/31/2021 5:44 AM
1/24/2020 9:11 AM
8/16/2023 1:19 PM
12/3/2019 10:35 AM
10/30/2017 9:05 AM

6/3/2024 11:47 AM

Microsoft Excel Worksh...
Microsoft Excel Worksh...
Microsoft Excel Worksh...
Microsoft Excel Worksh...
Microsoft Excel Worksh...
Microsoft Excel Worksh...
Microsoft Excel Worksh...

Microsoft Excel Worksh...

Shortcut

Microsoft Excel Worksh...

TTKB

202 KB

204 KB

24 KB

28 KB

26 KB

40Ke

KB

3KB

23 KB




9. Select Day to day take off’s folder

P

Mechanical | Electrical | Plumbing

<«

®

»

i

1Y

Sales

T

Mew - %
% Home
El Gallery

@ Chris - AMPAM Par

S Desktop
i Downloads
= Documents
P9 Pictures
@ Music

i3 Videos

% % % % %

~ _Econ - Dos Lunas
~ Estimator
_ Screen Recordings

- HVAC S0P

@ OneDrive
- This PC

% Local Disk [C)

3

= Sanlose ())

x +

@] D > ThisPC

bl

Sales >

@ & 0} = view - e
Mame - Date modified Type Size
_Public Folder 2/12/2026 8:28 AM File folder
Archives - Misc 2/19/2026 3:17 PM File folder
Day to day take off's n 2/20/2026 10:57 AM File folder
Projects Sent for Apy File folder

1y




10. Select Project folder

P

Mechanical | Electrical | Plumbing

Day to day take off's

« > 0

@NEW'

/} Home
E' Gallery

> @ Chris - AMPAM Par

& Desktop
i Downloads
ﬁ Documents
P9 Pictures
o Music

n Videos

~ _Econ - Dos Lunas -

* % % % % B

_ Estimator

_ Screen Recordings

~ HVAC 50P

» @ OneDrive
v [ ThisPC

> %= Local Disk (C:)

> == Groups (G:)

> wm Sanlose ()

L > == Management (M

> Groups (G) > Sales

Tl sort ~

_ (24 Marcos Loose end - AMPAM Standard [tems

(3 9444 Waples - JPI (due 2023-12-10)-
(4 Riverwalk - Golf Maintenance Facility - Beto
(5 The Livelle - Weitz (SL Res) (due 2025-12-03)

(6 Market View Apts - RD Olson, KPRS (due 2026-01-16)

(81 MVR - W.E. O'Neil (due 2026-02-06) Beto-

_ (86 531 W College 5t - Westport (due 2026-01-23)

(8.7 4220 Balboa Ave - Ect Type: File folder

Date modified: 2/4;

_ (8.8 Discovery Park - Bldg Sjze: 25.6 MB

Folders: 2026-01-05 E-mails

~ (2.5-1 Marcos, 2025 Euclid Ave (2025 Euclid Bldg A) - MCRT

_ (2.5-2 Marcos, 2000 Euclid Ave (2000 Euclid Bldg B) - MCRT

M

— (8.9 Discovery Park - Bldg Fjjes; _Plumbing - Shortcut, ...

> Dayto day take offs >

View ~

_ (2.0 Marcos, Staff to Chris, 3130 El Camino Real- 5Bl Builders (du..
(2.1 Marcos, Staff to Amanda, 1801 and 1819 5M - TB Penick, Milende...
(2.1 Marcos, Staff to Amanda, Arthaus Ocean - West Builders (d...

(2.3 Marcos, Waiting for Prices, 2025 Wilshire Blvd - Milender White, ...

_ (2.5-0 Marcos, Plaza West Apts (aka 11628 Santa Monica) PW - WPIC, ...

(8 Citrus & Summit Phase 1 - RD Olson (due 2026-01-09) Beto-

_ (8. Vista Heights Apts PW - Portrait Construction (due 2026-01-18)-

(8.3 Block 100 - Western National, Swinerton (due 2026-01-30) Beto

(84 Sunrise San Marcos - W.E. O'Neil, CBG, Pankow, Whiting (due 202...

i
) Beto

) Beto

(811 Arrive Apts - Next Phase (due 2026-01-23)

(810 11905 Wilshire Blvd - A&R. Corp, Suffolk, Build Group (due 2026-0...

Date modified
1/13/2026 1:12 PM
2/12/2026 9:40 AM
1/21/2026 1219 PM
2/12/2026 1:45 PM
2/20/2026 8:13 AM
2/20/2026 10:53 AM
2/9/2026 8:06 AM
2/9/2026 8:05 AM
12/23/2025 2:22 PM
12/11/2025 400 PM
2/3/2026 10:24 AM
2/19/2026 7:15 AM
1/22/2026 1:15 PM
1/30/2026 10:37 AM
1/27/2026 7:26 AM
2/2/2026 7:14 AM
2/9/2026 1:02 PM
2/4/2026 8:50 AM
2/6/2026 11:37 AM
2/9/2026 2:10 PM
2/2/2026 8:42 AM
1/29/2026 7:30 AM

1/16/2026 3:59 PM

Type

File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder

File folder

Size




11. Select the Project Shortcut folder

P

Mechanical | Electrical | Plumbing

(8.6 531 W College St - Westp|

(8.6 531W College St - West) X aF
& 4 T 0 > ThisPC > Groups (G:) » Sales » Daytodaytakeoffs >
® New - 5% @D & ] Tl sort ~ = View - wee
Al MName Date modified Type Size
ome
El Gall 2026-01-05 E-mails 1/20/2026:10:18 AM File folder
allery
2 _Plumbing - Shortcut 2/4,/2026 8:50 AM Shortcut 3KB
> @ Chris - AMPAM Par
a_ 331 W College 5t - WPIC, Bernards, West...n 1/7/2026 7:34 AM Shortcut 3 KB
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17. Copy information from Contact list
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18. Paste the Contact List information in the Amenity Matrix

(example: Job Name, address, engineer, Plan Set Name, Date,

etc.)
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19. Go to Architectural Plans and note the number of floors/levels on the plans
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20. Adjust and name the columns in the Amenity Matrix to the correct number of
floors/levels on the plans
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21. Open the Public (Amenity) Takeoff PDF
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22. Go to the first level we did the take offs (basement or level 1)
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23. Copy information from Legend we created into the Amenity Matrix
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24. Do this for every level



