Estimator Training: Locating Project




Locating Project

1. Select “Groups (G:)” drive

AMPAM

Mechanical | Electrical | Plumbing

== Groups (G:)

/]\

@ Mew ~

¢ Home
E' Gallery
> @ Chris - AMPAM Par
& Desktop »
i Downloads »
a Documents »
P9 Pictures »
o Music »
i3 Videos »
~ WIPs
~ Phase 1
_ Bldg1
~ _WNC - Baycrest BI
> @ OneDrive
v [ This PC
> %= Local Disk (C1)
> = Groups (G:)
> = Sanlose (1)
> m= Management (M:
> m= RealTime Manage
> g Shared (5]
> w= Chris.Byrth (\\pm
» #Network

14 items

X +

) > ThisPC

MName

~ CAD

_ Engineering

_ Fabrication

_ Finance

_ Finance Confidencial
_ Human Resources

~ Management

~ Payrell

_ Project_Management
_ Purchasing

~ Quality

_ Safety

_ Sales

_ Training

> Groups (G) >

Tl sort ~

Click “Groups (G:)”

= View ~ e
Date modified
1/2/2025 6:24 AM
12/6/2024 8:58 AM
2/4/2026 3:57 PM
11/25/2025 12:46 PM
1/13/2026 3:47 PM
11/10/2025 4:06 PM
10/24/2025 11:04 AM
1/30/2026 10:41 AM
2/3/2026 9:18 AM
2/3/2026 7:50 AM
7/11/2019 11:37 AM
2/2/2026 10:34 AM
7/30/2025 6:02 AM

4/30/2018 2:40 AM

Type

File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder

File folder

Size




2. Select“Sales” Folder

AMPAM

Mechanical | Electrical | Plumbing

Groups (G:)

<« > 4
@ Mew ~ S{,
/} Home
El Gallery

> @ Chris - AMPAM Par

B Desktop
i Downloads
=] Documents
P9 Pictures
@) Music

n Videos

o WIPs

% % % OB B

~ Phase1

~ Bldg 1

i

_WNC - Baycrest BI

> @ OneDrive
v [ This PC

> % Local Disk (C)

> Groups (G:)

> m= Sanlose ()]
> m= Management (M:
> = RealTime Manage
> e Shared (5)
>  wm Chrig.Byrth (\\pm

> # MNetwork

14items  1item selected

x [

& J > ThisPC > Groups(G) >

0 )] Ty Tl sort v+ = view -

Name . Date modified Type Size
T cap 1/2/2025 6:24 AM File folder
" Engineering 12/6/2024 8:58 AM File folder
: Fabrication 2/4/2026 3:57 PM File folder
" Finance 11/25/2025 12:46 PM File folder
“ Finance Confidencial 1/13/2026 3:47 PM File folder
" Human Resources 11/10/2025 4:06 PM File folder
- Management 10/24/2025 11:04 AM File folder
7 Payroll 1/30/2026 10:41 AM File folder
" Project_Management 2/3/2026 9:18 AM File folder
" Purchasing 2/3/2026 7:50 AM File folder
7 Quality 7/11/2019 11:37 AM File folder
T Safety 2/2/2026 10:34 AM File folder
" Sales ~ 7/30/2025 6:02 AM File folder
= Training /30/2018 8:40 AM File folder

10
Click “Sales”




3. Select“Day to day take off’s” folder

AMPAM

Mechanical | Electrical | Plumbing

Sales
« > 7
@ New~ 3
¢ Home
El Gallery

@ Chris - AMPAM Par

& Desktop
i Downloads
é Documents
A Pictures

o Music

E3 Videos

L . R T . IR

— WIPs
~ Phase1
~_ Bldg1

_ _WHNC - Baycrest BI

» @ OneDrive

v [l ThisPC
> % Local Disk (C)
5w Groups (G:)
» == Sanlose ()]
» == Management (M
» == RealTime Manage
> gm Shared (5]
»  g= Chris.Byrth (\iypm

4items 1 itemn selected

ps I
C J » ThisPC Groups (G:) Sales >
i8] )] = view -
Mame Date modified Type Size

_ _Public Folder 12/12/2025 11:18 AM File folder

_ Archives - Misc 2/3/2026 10:25 AM File folder

_ Dayto day take off's Fa 2/4/2026 3:32 PM File folder

_ Projects Sent for Approval 2/3/2026 2:03 PM File folder

17

Click “Day to day take off’s”




4. Select“Upcoming Deliverables” folder

AMPAM

Mechanical | Electrical | Plumbing

Day to day take off's

« > 7
@ Mew ~ 3{)
% Home
El Gallery

> @ Chris - AMPAM Par

B Desktop
i Downloads
é Documents
P9 Pictures
0 Music

i3 Videos

% O% % % % B

— WIPs
~ Phase1
__ Bldg1

_ _WNC - Baycrest BI

> @ OneDrive
v [l This PC

> %= Local Disk (C:)

> w= Groups (G:) ‘

> == Sanlose ()]
» == Management (M:
> == RealTime Manage
> e Shared (5]
> e Chris.Byrth (\\pm

> ’* Metwaork

22iterms 1 item selected

i (05-15-2021) 8¥2X11

2/26/2024 8:49 AM

Microsoft Word D...

X +
] J » ThisPC > Groups (G:)  » Sales » Day to day take offs >
1] )] ] Tl sert ~ = View ~ aan
MName - Date modified Type Size

(2.2 Marcos, Staff to Chris, 3130 El Cami..  1/13/2026 112 PM File folder
__ (2.3 Marcos, Staff to Amanda, Arthaus .. 1/21/2026 1219 PM File folder
_ (2.5 Marcos Loose end - AMPAM Standa...  2/4/2026 10:57 AM File folder
__ (2.5 Marcos, Working on it, Eveswell - 5..  1/28/2026 11:24 AM File folder
_ (3 9444 Waples - JPI (due 2025-12-10)- 12/23/2025 2:22 PM File folder
(4 Riverwalk - Golf Maintenance Facility ...~ 12/11/2025 400 PM File folder
__ (5 The Livelle - Weitz (SL Res) (due 2025-...  2/3/2026 10:24 AM File folder
(6 Market View Apts - RD Olson, KPRS (d...  2/3/2026 2:45 AM File folder
(8 Citrus & Summit Phase 1-RD Olson (..  1/22/2026 1:15 PM File folder
(8. Vista Heights Apts PW - Portrait Cons...  1/30/2026 10:37 AM File folder
_ (81 MVR - W.E. O'Neil (due 2026-02-06) ... ~ 1/27/2026 7:26 AM File folder
(8.2 Stuart+ Eureka - T.B. Penick (due 20,  1/25/2026 2:49 AM File folder
(8.3 Block 100 - Western Maticonal, Swine...  2/2/2026 7:14 AM File folder
__ (84 Sunrise San Marcos - W.E. O'Neil, C...  1/20/2026 10:02 AM File folder
__ (86 331 W College 5t - Westport (due 20...  2/4/2026 2:50 AM File folder
— (9 Gary's Loose ends 10/11,/2025 6:53 AM File folder
(20 Upcoming Deliverables n 2/5/2026 11:10 AM File folder
_ _Contacts MEP 2/5/2026 10:59 AM File folder
_ _Miscitems 1y 7/9/2025 4:29 PM File folder

o « R A 9 lder
. Click “Upcoming Deliverables I -

30 KB




5. Cut“Job” folder (example: (due 2026-02-20) Crenshaw Square - WPIC))

AMPAM

Mechanical | Electrical | Plumbing

_ (20 Upcoming Deliverables X +
& 4 a4 &} ) > ThisPC > Groups(G:) > Sales |> Day to day take off's >| (20 Upcoming Deliverables >
® New ~ e 18] @D T Tl sort - = View - ae
o~ Mame - Date modified Type Size
} Home © (due 202B-U1-14) 19 _ « . _
#) Galley e 2026.01-16) 0 LEFT-Click “Day to day take off’s” folder in top menu

> @ Chris - AMPAM Par

2 Desktop »
i Downloads »

= Documents »

P9 Pictures »
@) Music »
i3 Videos »

~ WiPs

~ Phase 1

~ Bldg 1

~ _WNC - Baycrest BI

> @ OneDrive

~ [ ThisPC

-
R

Local Disk (C:)

Groups (G:)

Sanlose (J:)
» == Management (M:
» == RealTime Manage
Shared (5:)
Chris.Byrth (V\pm

P
=

> ﬁ Metwork

40items 1 item selected

_ (due 2026-01-16) OCVibe Building £ - We...
~ (due 2026-01-22) 2025 Wilshire Bhvd - Mil...

~ (due 2026-01-22) 2301 Wilshire - Milende..,

_ (due 2026-01-22) Prisma Apts PW - HA

_ (due 2026-01-23) Arrive Apts - Next Phase
_ (due 2026-01-26) Arroyo Villas IIl - Candi...

_ (due 2026-01-30) Centerville Station - US...

~ (due 2026-02-02) UC| Phase V - Morley

_ (due 2026-02-04) 4220 Balboa Ave - Econ..
_ (due 2026-02-05) Benton Santa Clara - Ja...
_ (due 2026-02-03) Hollywood & Cherokee...
~ (due 2026-02-06) 1315 M. Centra - BW Br...
~ (due 2026-02-06) 2000 & 2025 Euclid Ave ...

_ (due 2026-02-06) 11905 Wilshire Blvd - A...

~ (due 2026-02-09) Discovery Park - Bldg

~ (due 2026-02-09) Discovery Park - Bldg 4 ...
_ (due 2026-02-09) Plaza West Apts (aka 11...
_ (due 2026-02-10) Towns at Mountain Vie...

~ (due 2026-02-11) Glory Apts PW - CW Dri...

_ (due 2026-02-13) Echo Park - Holland

_ (due 2026-02-13) Hyperion Residence -

_ (due 2026-02-18) Broadstone Fountain Va...
_ (due 2026-02-19) 1801 and 1819 5M - TB ...

_ (due 2026-02-19) Celine Residences - TB ...

_ (due 2026-02-20) Crenshaw Square - WPIC (FB!ZO?_G 1

1/16/20d0 423 PM File folder
1/9/2026 3:01 PM File folder
1/9/2026 3:01 PM File folder
B.. 1/2/2026 9:06 AM File folder
1/16/2026 350 PR Eilefolder
12/20/202 | Search the menus |
1/13/2026 | X cut
1/27/2026 [‘B Copy
2/3/2026 1
FE‘I Paste Options: 1
1/23/2026 |1’—‘r| [‘Qﬂ
A 6 LEFT-Click “Cut”
1/30/2026
1/27/2026) & Change Picture >
1/28/2026 H_D‘_'I
3. 1/27/2026] =
il
2/2/2026 4 o 2
1/13/2026
P
11272006] @ Link >
2/3/2026 3 Save as Picture...
1/28/2026 @ Insert Caption...
2/3/2026 1 E Wrap Text 3
2/2/2026 1
B View Alt Text...
1/282006) __
1 Size and Position...
/2972026y —
Format Picture...

_ (due 2026-02-26) Century Restorative C

_ (due 2026-02-26) Towns at Chino - A&R ...

026 2:04 PM

/2026 12:58 PM

File folder

File folder

RIGHT-Click “(due 2026-02-20) Crenshaw Square - WPIC”




6. Paste Job folder in “Day to day take off’s” folder

AMPAM

Mechanical | Electrical | Plumbing

e

®

>

2 Desktop
i Downloads
é Documents
Pictures
@) Music

n Videos

Day to day take off's

> o

Mew ~ ‘}g
/} Home
El Gallery

@ Chris - AMPAM Par

* % % % % B

. WiPs
__ Phase1

" Bldg 1

_ _WNC - Baycrest BI

@ OneDrive

~ [ ThisPC

>

% Local Disk (C2)

Groups (G:) ‘

23 items

SanJose (J:)

RealTime Manage

=

=

== Management (M:
L

= Shared (%)

-

Chris.Byrth (\\pm

1 item selected

c Qo

X +

0 &P

MName

This PC

H

Groups (G} » Sales »
w Tl sort ~ = view ~
Date medified

_ (2.2 Marcos, Staff to Chris, 3150 El Cami...

(2.3 Marcos, Staff to Amanda, Arthaus...

(2.5 Marcos Loose end - AMPAM Standa...

(2.5 Marcos, Working on it, Eveswell - 5.

~ (3 9444 Waples - JPI (due 2023-12-10)-

(4 Riverwalk - Golf Maintenance Facility ...

(5 TheLivelle - Weitz (SL Res) (due 2025-...

(6 Market View Apts - RD Olson, KPRS (d...

(8 Citrus & Summit Phase 1 - RD Olson (...

__ (8. Vista Heights Apts PW - Portrait Cons...

_ (8.1 MVR - W.E. O'Meil (due 2026-02-06] ...

(8.2 Stuart + Eureka - T.B. Penick (due 20...

(8.3 Block 100 - Western Mational, Swine...

(84 Sunrise San Marcos - W.E. O'Meil, C...

_ (86 331W College St - Westport (due 20..,

ol (9 Gary's Loose ends

(20 Upcoming Deliverables

_ _ Contacts MEP

_ _Miscitems

__ Loose Ends - Amanda

gt/ (03-16-2024) RFQ Request for Quotes Ree...

| (05-15-2021) 812X11

1/13/2026 1:12 PM
1/21/2026 12:19 PM
/42026 10:57 AM
1/28/2026 11:24 AM
12/23/2025 2:22 PM
12/11/2025 4:00 PM

2/3/2026 10:24 AM
2/3/2026 845 AM
1/22/2026 1:15 PM
1/30/2026 10:37 AM
1/27/2026 7:26 AM
1/29/2026 8:49 AM
2/2/2026 714 AM
1/20/2026 10:02 AM
/42026 8:50 AM
10/11/2025 6:53 AM
2/5/2026 11:13 AM
2/5/2026 10:59 AM
7/9/2025 429 PM
8/20/2025 9:17 AM
3/18/2024 9:59 AM

2/26/2024 8:49 AM

Day to day take off's >

Type Size
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder

File folder

File foldef

Search the menus

File folde
File folde

File folde

File foldg] -0

File folde

File folde

File folde SN e Picture

Eile fold-]

RIGHT-Click “Paste”

]

| _ (due 2026-02-20) Crenshaw Square - WPIC

2/3/2026 10:02 AM

[mi]

File folde

@

Link

Save as Picture...

Bl

Insert Caption...
A Wrap Text
View Alt Text..

Size and Position...

& @

Format Picture...




AMPAM

Mechanical | Electrical | Plumbing

7. Open & select “Shortcut” folder (example: Crenshaw Square - WPIC - Shortcut)

(due 2026-02-20) Crensh|

(due 2026-02-20) Crenshaw 5 X +
&« = P 6] J » ThisPC > Groups(G) » Sales > Daytodaytakeoffs >
@ New - X (8] )] & T T sort ~ = View ~ s
/} Home Mame Date modified Type Size
El Gallery _ 2026-02-03 E-mails 2/3/2026 10:02 AM File felder
~_ Crenshaw Square - WPIC - Shortcut = 21372026 7:56 AM Shaortcut KB
» @ Chris - AMPAM Par
h Project Data Sheet - Crenshaw Square (372026 8:21 AM POF Document 1,507 KB
1y

>

G Desktop
i Downloads
=] Documents
P4 Pictures
@) Music

n Videos

% % % % % %

© WIPs

~ Phasel

~ Bldg 1

_ _WNC - Baycrest BI

@ OneDrive

v [ ThisPC

2

Local Disk (C:)

>

-

Groups (G:)

>

>

Sanlose (J:)
Management (M:
RealTime Manage
Shared (5:)

Chris.Byrth (\\pm

> ﬁ Metwork

3 items

Click “Crenshaw Square - WPIC - Shortcut”

1item selected 2.33 KB




